GREAT ASHFIELD PARISH COUNCIL

Public Participation in Parish Council Meetings

In preparing this Protocol the Parish Council has referred to guidance published by the National Association of Local Councils (NALC) and it should be read in conjunction with the Parish Council’s Standing Orders

1.	Participation in the Public Forum by members of the public

Great Ashfield Parish Council meets and makes its decisions in public and is committed to community engagement.  We therefore invite members of the public, the press, the police and county and district councillors to attend meetings and contribute within the Public Forum.

A Council meeting is not a public meeting, it is a meeting held in public.  Members of the public have a statutory right to attend meetings of the Council as observers.  They have no legal right to speak unless the Parish Council Chairman authorises them to do so.

The public are asked to respect the fact that this is a meeting to conduct Council business and interruptions during Council business are not permitted.  If the business is disrupted in any way the person(s) causing the disruption may be asked to leave.

The Public Forum will be for a period not exceeding thirty minutes.  Any member of the public wishing to speak should notify the Chairman or Clerk prior to the start of the meeting.

The agenda will indicate when the Public Forum takes place.  This will be early in the agenda so that Councillors may consider any views expressed on items already on the agenda when discussing and making decisions on those items.

For the duration of the Public Forum the business of the Council meeting is suspended and subject to Standing Orders members of the public are permitted to speak and ask questions about items of business on the agenda.

Issues raised maybe addressed immediately once the Public Forum has ended and the business of the Council meeting is resumed, or the Council’s discussion of such points may be delayed until a subsequent meeting, as only business contained within that evening’s agenda can be considered at the meeting.

A maximum of three minutes is permitted for a member of the public to speak and only one person may speak on any agenda item.  Two people may speak if opposing views are being expressed, that is, one for and one against a particular matter.

Supplementary comments or questions are permitted solely at the discretion of the Chairman.

A question raised by a member of the public during the Public Forum session shall not require an immediate response. The Chairman has the right to say that any question or statement is inappropriate and will not be accepted.  Neither Councillors nor the Clerk should be put under any pressure to respond immediately to comments made during the Public Forum.

Members of the public DO NOT have the right to force items onto the Council agenda nor to insist on how matters are recorded in the minutes.  A brief record of topics raised during the Public Forum may be included in the minutes of that meeting and should be relevant to the business of the meeting.  Libellous, offensive, and discriminatory comments/behaviour will not be minuted.

Once members of the public have spoken in the Public Forum, and the business of the meeting is resumed, at this point the Council MAY discuss the item(s) raised by the public if permitted by the Chairman.  Council may then decide:

a)	If it is a matter the Parish Council can legally consider and make any decisions on.
b)	If it is a matter which can be referred by the Clerk to another authority.
c) 	If it is an item which needs a Council decision or expenditure the matter must be 	referred to a future agenda.

If the issue raised is on the agenda, it will be discussed under the appropriate item.

Members of the public are welcome to stay for the Council meeting after the Public Forum as observers but will not be able to join in the discussion unless invited to do so by the Chairman.  Members of the public may be excluded by a resolution of the meeting for specific items which need to be discussed in confidence (eg staffing matters, tenders for contracts, some legal issues).

Bad Behaviour at a Council Meeting

All persons present will act respectfully towards every other person present and will not act in a manner that demeans, insults, threatens or intimidates him or her.  All statements, questions and responses, challenges to statements, complaints or criticisms must be related to the facts of the matter and not personal in nature.

Members of the public disturbing a Council meeting will be asked by the Chairman to desist in any behaviour considered to be disrupting the meeting.  If the behaviour continues Council can resolve, without discussion, that the person(s) withdraw from the meeting or be removed.  If the meeting becomes unmanageable because of interruption or disturbance, then the Chairman and Council can resolve to close the meeting for a period or have the meeting reconvened on another day.
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